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Welcome back to the start of a new term! 
Hope everyone had a nice summer break.  Here’s the first installment of the 
newsletter from the IT team! 

 
New staff 
For all ICT enquiries and booking/loaning of ICT equipment, please contact MTA on 
extension number 157 or via email at mta@gilberd.com. 
When sending students to report ICT problems, please also notify us of the room 
number and give us as much information as possible on the issue so it can be dealt 
with by the appropriate technician and promptly. 
We have a number of ICT equipment and resources available to staff.  These include 
digital cameras, camcorders and mini laptops.  If you would like to borrow any equip-
ment please feel free to contact us. 
Please contact Mei Mei (MTA) to have your photo taken for your staff badge if you 
haven’t already done so. 
 
If you have any problems just drop by our office and we’ll be happy to help you with 
your ICT issues. 
 
Paper for printers 
Please come and collect paper for the printers from the IS department.  We only sup-
ply printing paper, for all other types of paper please go to reprographics. 
 
Staff handbook 
Each member of staff should have received a copy of the staff handbook.  If you re-
quire a copy it can be found on the X:drive. 
 
Upgrades over the summer 
Office 2007  
The new version of Microsoft Office has been installed onto the mini laptop trolley, on 
the laptop trolleys-Galileo, Descartes, Pascal and Picasso, and in all computer 
rooms.   
 
New computers in classrooms 
We’ve replaced computers in rooms 24, 26 and 70 over the summer so they will be 
running a lot smoother! 
 
Computer rooms 
Maintenance work was done in all computer rooms with Office 2007 installed on all 
the machines.   
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